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Credit Recognitions for SaP

Community of Practice

Credit recognition for
Students as Partners
in Education, Service,

and Research

I1. HKU Students - step-by-step instructions

After discussion with faculty about the SaP activity, students need to take the following
steps to apply for credit recognition:

Do you have the pre- Step 1: Do you have the pre-approval number from your
Er I HKU organizer or from your application from the Horizons
HKU organizer? N
office?
If yes

Move directly to step 3

Submit preliminary
application to Horizon
through E-portiolio 1 1f no

month before SaP start Step 2: Students apply for preliminary approval

through HKU E-Portfolio (sample), to obtain the
pre-approval number at least one month before an

T activity takes place.
number from Horizon
o

Step 3: After completion of the project, students report on

% HKU e-Portilio

ubmit Apy their activity through the online platform (sample) with
completion of SaP the pre-approval number and submit the final activity
report.

. (A group of students participating in the same activity
should use the same pre-approval number)

&3 Approved credits autom:
ppear o student's Ace
Atainmanet Profile (AAP)

Step 4: The approved credit will be automatically
reflected on the student’s Academic Attainment Profile

) stuednts can choose which 3
credits they wish to present on (AAP).

their transcript when there's 3¢
credfits in AP

Step 5: When a student has 3 credits, he/she will be able
to present the credits on the transcript. When a student
has accrued four or five credits, he/she will be given an opportunity to indicate which
three credits he/she would like to show on the transcript and AAP. This may be done at
any time during their studies.

See the sample AAP profile bundling of 3 or more credits [here].

III. HKU Units or Teachers - step-by-step
instructions

HKU units or teachers wishing to offer SaP activities for students to earn credits
are requested to apply for pre-approval and obtain a pre-approval number
ideally three months in advance:

Isthere at east 3 months )
B:iovem‘eacx;vhynku Step 1: HKU organizer(s) apply for pre-approval

place? through Horizon’s Office’s online Google form
(sample), and obtain(s) the pre-approval number
from Horizons office at least three months
before the activity takes place.

prelimi H
: Step 2: Inform the student(s) of the pre-approval

number, and remind them to project and send
the report to the Horizons office through the

Obtain pre-approval ‘Advise students to submit JYeTI TRl leli{eTd 0N
‘number from Horizon preliminary application
office. directly to the Horizons

Office 1 month before SaP
activity starts

Send pre-approval
number to stduents, and
remind students to

‘submit application on
completion of SaP

What happens after students hand in the application?

The Horizons office will review the applications. The approved credits will be
reflected on the student’s Academic Attainment Profile (AAP). Faculty/ HKU
staff members are not involved in the credit-claiming process.

As students accumulate 3 credits or more, he/she will be able to group credits in
bundles of 3 on the transcript. Students can choose which three credits he/she
would like to show on the transcript. This may be done at any time during their
studies.

See the sample AAP profile bundling of 3 or more credits [here].



Jan 24 SaP Consultation 1:20- 2:30

SaP Mentors Speakers
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Professor Michael Botelho Dr. Peter Fat Man Lau Dr. Mandy R. Liu
Clinical Professor in Restorative Dental Sciences, Lecturer Lecturer, School of Biomedical Sciences
Teaching and Learning Innovation Centre, HKU
3A 19 Prince Philip Dental Hospital, 34 Hospital Road 8 % 14-52, Laboratory Block, 21 Sassoon Road
o DR LT CPD 1.74, 1/F, Jockey Club Tower, Centennial Campus, Pokfulam
Faculty of Dentistry, fonl hikwhk Faculty of Medicine, HKU
pfmlau@hkuhi
botelho@hku.hk liurong@hku.hk
Preferred consultation times: Pisféfred cofisditation dines: el oAt T
any time when not teaching with good coffee any imewhen not tesching
any time when not teaching.

Michael is from the Faculty of Dentistry and has been at HKU for 27 years. He has  peter is a Lecturer at the Teaching and Learning Innovation Centre. He has a
been actively engaged in educational reform, pedagogy innovation, and research. decade of teaching experience. As an advocate for Students as Partners (SaP),  Mandy is a dedicated educator in anatomy and histology education at HKUMed,
He s the Lead of the Community of Pracice for the Students as Partners iniiative.  Peter works with colleagues and students in TEL projects on various topics, such  contributing to all healthcare-related undergraduate programs. She s the

as sevicedlearning, team-based leaming, academic integrity, creative drama,  coordinator of near-peer anatomy teacher (N-PAT) program and Enrichment Year
reflective portfolio, etc. Programme (Functional anatomy and anatomy education).




Thank you!

Don’t forget to sign up for the SaP
CoP Email list!



http://bit.ly/2Tynxth
http://bit.ly/2TyoMsr
http://bit.ly/2TtBDfr

